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JUNAID.K
Kalleri House, 
Tirur,    Pin : 676101,
Malappuram [DST], Kerala
Phone : +91-9895960128 , +91-7012758021

e-mail: junaidnkk@gmail.com
skype:  junaid nkk
Sub: Application for Accountant cum Document Controller.
Sir, 

 I have more than 4 years of total experience in Accountant cum Document Controller. I have also enclosed the Bio-data.  You are requested to consider the application.  

 







     Thanking You, 
Yours Faithfully,

Place:
 Tirur
    


                                    JUNAID.K
JUNAID.K
Phone : +91-9895960128 , +91-7012758021

e-mail: junaidnkk@gmail.com
skype:  junaid nkk


OBJECTIVE:

A full-time permanent position in Accounting, with emphasis on Document Controlling, Ledger posting, voucher create, Bill entry, Payroll, etc which offers diverse job responsibility and will provide me a platform to learn and contribute to the company.
WORK EXPERIENCE
· Working KHIDMATHUL ISLAM HIGHER SECONDARY SCHOOL as an Accountant cum Office staff (from April 2016 - Dec 2018)
·  CARISMA (Pvt. Bank)  as an Accountant cum Document Controller (from October 2014 - March 2016 )
· Worked PSM SILKS (Textiles) as an Jr. Accountant cum office assistant (from August 2012- September 2014)
PROFESSIONAL QUALIFICATION

· Certified Professional Accountant (CPA) in Institute of Professional Accountant (IPA) Calicut.
· Diploma in Computerized Financial Accounting (DCFA) from Accountants Service Society Tirur.
QUALIFICATION:
  
bachelor of commerce 

Completed B.com degree under Calicut University.
 SKILLS
· Accounting Package like Tally ERP, Peachtree, and Private software.
· Good knowledge in Ms-office like Excel , word etc...
· Computer hardware and troubleshooting.
· Excellent Knowledge of Internet.
· Basic knowledge Photoshop,Ms-Dos,video editing etc...
PERSONAL DETAILS
· Full Name                                   :    Junaid.k
· Father Name                              :    Haneefa.k
· Marital Status                            :    Single
· Date of Birth                               :    21-09-1987
· Nationality                                  :   Indian
· Passport Number                      :    H6226392
· Languages                                  :    English, Malayalam, Tamil.
· Strength                                       :    Good leadership qualities 

                                                          Eagerness to learn more
                                                                   Hardworking 
Declaration: 
                   I do here by declare that the above information given by me is true and correct to best of my knowledge and belief. I also assure complete dedication and hard work towards the organization if provided an opportunity.

Place: Tirur                                                                                 
Date:                                                                                                                 JUNAID.K                                                                                
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